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How to change VAT rates in HotSoft 7

To change the vat rate in HotSoft on the 1° March 2021, the VAT rate is already set up so itis only a
matter of changing any account codes that are on the current vat rate of 21% over to 23%.

Please note that this change needs to be made after close of business on the 28" February 2021

and before any transactions are put through on the 1% of March 2021

All sales account codes that are on 21% must be changed to 23%

Log into HotSoft with a user that has the appropriate access rights to the configuration section.

From the Main Screen, click on Hotel, Maintenance and Configuration.

This will open a box in the top left of the screen with an option called hotelfiles

Double click on Hotel Files and double click on Accounts

Then click on Sale / Purchase Accounts.

This will display a list of all Sales Accounts in HotSoft
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Configuration
Sale/Puschase Accounls
#____ Name  Descrition _ Accourt Type
1m BFAST |Restaurant Breakfast BOARD
102 DINW | Restswrant Dinner STANDARD
102 GOLF | Golf Product STANDARD
104 LUCH  |Restaurant Lunch STANDARD
G T3 [ estaurant Wine STANDARD
106 RBEVE  Restauiant Beverage STAMDARD
W B0 Bafoed STANDARD
o8 BEEY  BarBeverage STANDARD
108 BWIME |Barwine STANDARD
110 CARMY | Carvety Lunch STANDARD
:1 11 WEDF  |Wedding Food STAMNDARD
(112 WEDSL [Wedding Supper STANDARD
1113 WEDBE |wWeddng Beverage STANDARD
1114 it :Fm STANDARD
118 COFY  |Fhotocopy STANDARD
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All accounts that show 21% in the VAT column must be changed.
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e To change the VAT % double click on the Sales Account this will open a window for you tab
down to the VAT field and change this to 23%
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Sale/Purchase Accounts

Account No,

Account Mame TEL

Description ‘ Telephone

(Alias) { |

Account Type | TELEPHONE v]

Debit/Credit DEBIT v

VAT INCL VAT | Planning Code v

SalesCategory  |SUNDRY | CostCenter  |[HOTEL |'v

Ll

Comm. Category ‘ ~ | Merchandise HOTEL -
Disc. Category ‘ ~ | Account Class  |SUNDR -
Default Price 0.00 Housekeeping MHO v
Children Service Charge MO v
Special Hide NO ~

e Press F10 or click on Save.

e Repeat this procedure until all your relevant sales codes have been changed to the new VAT rate
of 23%

***HOTELS THAT HAVE THE ACCOUNTING LINK***

You will already have the mappings set up for 23% VAT T code, so it will work without issue.
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